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INSERT FIRM LETTERHEAD HERE

November 21, 2024
TRUSTEE/CLIENT NAME

TRUSTEE ADDRESS

CITY, STATE ZIP

Dear Mr./Ms. TRUSTEE/CLIENT LAST NAME,

We were saddened to learn of DECEDENT NAME’s passing.  Please accept our sincere condolences for your loss.

We know that this may be a difficult time for you, but certain estate matters need to be considered. Please be advised that there may be important decisions that must be made within nine (9) months from the date of death. 
Our firm represented DECEDENT NAME with respect to his/her estate plan. Our records show that you were named as the Successor Trustee under his/her Living Trust to handle the affairs of DECEDENT NAME’s estate.

As part of DECEDENT NAME’s estate plan, you as the Successor Trustee are entitled to a free consultation meeting. If you would like to schedule an appointment to review the estate plan to determine what, if any, actions need to take place, and the extent to which we may be of assistance to you, then please call our office to schedule this appointment.

Please be advised that should you not choose to meet with us, it is still very important that you meet with an attorney, preferably one who specializes in estate planning, trust and probate law. 

Again, our sincere wishes are with you and the family.
Sincerely,

FIRM NAME
ATTORNEY NAME
Attorney at Law

ATTY INITIALS/admin initials
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