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November 21, 2024
TRUSTEE/CLIENT NAME

TRUSTEE ADDRESS

CITY, STATE ZIP

Dear Mr./Ms. TRUSTEE/CLIENT LAST NAME,

We were saddened to learn of DECEDENT NAME’s passing.  Please accept our sincere condolences for your loss.

We know that this is a difficult time for you, but certain estate matters need to be considered. Please be advised that there may be important decisions that must be made within nine (9) months from the date of death. We should schedule an appointment soon for you to review these matters and determine what, if any, actions need to take place and the extent to which we may be of assistance to you. There is no charge for this meeting.

Please call our office in the next week or so to schedule this appointment.

Until you meet with us, please be sure not to make any financial decisions, such as moving title to assets, or selling or reinvesting assets.  In particular, DO NOT WITHDRAW OR ROLLOVER ANY IRA OR RETIREMENT ACCOUNTS, as such actions may have serious adverse tax consequences.  We will go over these important matters at your appointment.

Again, our sincere wishes are with you and the family.
Sincerely,

FIRM NAME
ATTORNEY NAME
Attorney at Law
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