


INSERT FIRM LETTERHEAD HERE PRIVATE 
November 5, 2024
BENEFICIARY NAME
BENEFICIARY ADDRESS
CITY, STATE ZIP

RE: ESTATE OF DECEDENT’S NAME
Dear BENEFICIARY NAME:

Enclosed is the Informal Settlement Agreement regarding the above-mentioned estate.  Please sign and date on the line above your name with a blue ink pen.  The reason for the blue ink is so we can always tell an original from a copy.  

Once you have executed this document, make a copy for your records and return the original page containing your signature to our office in the self-addressed, stamped envelope provided.  
Once we receive the settlement agreements from all the beneficiaries, we will be ready to disburse your share to you.  

Sincerely,

FIRM NAME
ATTORNEY NAME
Attorney at Law

ATTY INITIALS/admin initials
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