

INSERT FIRM LETTERHEAD HERE
PRIVATE 

November 21, 2024
Re:
 TRUST NAME
Dear CPA FIRST NAME:

We have now completed the establishment of the TRUSTEE/CLIENT NAME SURVIVOR'S TRUST and the DECEDENT NAME EXEMPTION TRUST. We are pleased to send you the following documents with regard to the trust asset allocations:



1)
Trustee Instruction Letter with trust distribution and tax instructions attached;



2) 
Asset Allocation Chart;



3)
Copy of our invoice for the client's use on the income taxes.

The client has the complete notebook with all "exhibits," materials, appraisals, etc., in substantiation of the above.  These documents will assist you with the new income tax basis as well as the preparation of the individual tax returns for him/her/them and the Fiduciary Tax returns for the Exemption Trust.  We will defer to your judgment regarding income tax related decisions that may need to be made, if any, including but not limited to IRD deductions, §754 step-up elections, or elections to administer the trust as an estate in order to use a fiscal year.  

We have included a little questionnaire that would be most helpful to us in the future. Won't you kindly take a moment from your busy day to complete it for us so that we can be more efficient in the future?

Please feel free to contact me should you have any questions.

Sincerely,

LAW FIRM NAME
ATTORNEY NAME, ESQ.


ATTY INITIALS/admin initials
cc:
CLIENT NAME
CPA QUESTIONNAIRE

TO: CPA NAME
RE: ESTATE OF DECEDENT NAME, deceased

1.
Have we sent you all of the materials needed to prepare the clients’ income tax returns? 
(  YES        (  NO ______________________________________________________________________ 
______________________________________________________________________                                                                                 

2.
Do you find our materials to be complete as to your needs?      (  YES        (  NO
______________________________________________________________________ 

______________________________________________________________________            





POOR                          OK                     EXCELLENT                    
3.
How would you rate our services?        1          2          3          4          5
______________________________________________________________________ 

______________________________________________________________________            
4.
What can we do to assist you in a more expeditious way? 
______________________________________________________________________ 

______________________________________________________________________           
5.
Would you find a seminar on our Estate Administration procedures helpful in your practice?    (  YES        (  NO    (if yes, we’ll follow up with you)
6.
Would you like us to present a seminar for your clients and staff?     (  YES        (  NO
(if yes, we’ll follow up with you)
7.
Do you have any clients who could need our services with regard to pre-mortem estate planning or post-mortem trust administration?    (  YES        (  NO
______________________________________________________________________ 

______________________________________________________________________           
INSERT YOUR LAW FIRM LOGO & CONTACT INFORMATION
(INCLUDE INSTRUCTIONS ON HOW TO RETURN THIS SURVEY)
AB LETTER TO INCOME TAX PREPARER









